
Checklist for Information Required for 2019 Income Tax Returns 

Income: 

1. Payment Summaries from Employers
2. Payment Summaries from Centrelink
3. Early Termination Payments (ETP's) and Lump Sum Receipts
4. Details of any interest received from banks or financial institutions
5. Details of dividends received including advice notices in order to determine whether the amount was franked,

unfranked and whether any imputation credits are applicable
6. Proceeds from sale of capital assets
7. Statements received from managed funds
8. Amounts received from Employee Share Schemes
9. Foreign income received converted to Australian Dollars
10. Rental Income (see below)
11. Distributions from any Trusts and/or Partnerships
12. Any other income

Deductions: 

1. Work related car expenses including details of car, actual expenditure incurred, log book and/or mileage calculated
2. Travel expenses including dates away from home and destination
3. Uniforms, protective clothing, dry cleaning and sunscreen
4. Work related self education expenses including text books and seminar or courses

attended, professional development, training and conferences.
5. Other work related expenses including:

 Home office
 Computer software and consumables
 Telephone and mobile
 Tools and equipment
 Subscriptions, registrations and memberships
 Union fees
 Internet costs
 Printing, stationery, journals and periodicals
 Depreciation of assets used for work
 Any other work related costs that are necessary to produce the income received

6. Interest and dividend deductions
7. Donations and gifts
8. Deductible amount of undeducted purchase price (UPP) of an Australian or Foreign pension or annuity
9. Cost of managing tax affairs including fees paid to financial planners
10. Superannuation contributions paid including the name of the fund and policy number
11. Income protection insurance details
12. Australian Film Industry Incentives
13. Costs incurred on investment properties including mortgage interest



Investment Property Rental Income and Expenses: 

1. Address of rental property
2. Date that rental income first received
3. Percentage owned by you
4. Rental income received
5. Number of weeks available for rent
6. Advertising for tenants
7. Body corporate fees
8. Cleaning
9. Council rates, land taxes, water, other municipal charges
10. Capital items purchased and date of purchase
11. Gardening and lawn mowing
12. Insurance
13. Interest on loan(s) and borrowing costs
14. Legal fees
15. Pest control
16. Property agent fees/commission
17. Repairs and maintenance
18. Stationery, telephone and postage
19. Depreciation schedule

General: 

1. Any changes to personal details ie address, phone numbers, marital status, dependent
children

2. Private Health Insurance Policy Statement 1 July 2018 to 30 June 2019
3. Spouse/partner details including date of birth, tax file number and taxable income.
4. Number of dependent children including names and date of birth
5. Details of capital assets disposed of during the year including disposal date, cost price, dates of acquisition and 

any other related costs thereto
6. Any PAYG instalments paid during the year
7. Details of parents, housekeepers etc that could rank as a tax offset
8. HELP (HECS) and Supplementary Loan statements
9. Bank details being BSB and account number in order to transfer any refund due.

Business Details: 

1. Name and address of the business
2. Description of business activity
3. Business income and expenditure- should you wish Charter to prepare the Profit and Loss

Statement we will require bank statements, cheque books and supporting documentation
4. Copies of lodged Business Activity Statements and Instalment Activity Statements
5. Business assets acquired during the year including date of acquisition
6. Copy of group certificates issued to employees



Other Important Financial Matters: 

1. Do you have current estate planning documents?
- Wills
- Enduring Power of Attorney

2. Have you reviewed your superannuation recently?
3. Do you require insurance, being life and income protection?
4. Have you reviewed your current borrowings?

If you are unsure about any of the above items please do not hesitate to contact our office on    (08) 9226 5123. 
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